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Supplier Certification Instructions 
 

 
 
 
Boeing suppliers certified by a third-party entity must upload a current certificate or an approved 
artifact that indicates valid certification on an annual basis.  
 
Only the artifacts listed below are approved for supplier certifications. Any documentation not 
specified below will not be accepted. A sample of each certificate or artifact, along with 
instructions for validation, is provided on the following pages. Click on the links below to quickly 
navigate to the samples. 
 

Category Entity Certificate or Artifact 
Sample 

HUBZone Small Business SBA - HUBZone 
SBA Small Business 
Search (SBS) Profile  
or SAM.gov Profile 

Certified Women-Owned (U.S) WBENC WBENC Certificate 

Certified Women-Owned (Non-U.S.) WEConnect International WEConnect Certificate 

Certified Service-Disabled Veteran-
Owned Small Business (SDVOSB) SBA - SDVOSB SBA Small Business 

Search (SBS) Profile 
 
Additionally, instructions for capturing the complete supplier profile and download date from the 
SBA Small Business Search (SBS) for HUBZone and SDVOSB certifications, as well as from 
SAM.gov for HUBZone certification only, are included. 
 
For more information on business size and ownership classifications, please visit Boeing Suppliers 
- Supplier Sourcing Classifications. 
 
Thank you for your attention to this matter and for taking the necessary actions to prevent any 
delays in certification processing.   
  

https://www.sba.gov/federal-contracting/contracting-assistance-programs/hubzone-program#:%7E:text=HUBZone%20program%20qualifications,-To%20qualify%20for&text=Be%20a%20small%20business%20according,organization%2C%20or%20an%20Indian%20tribe
http://www.wbenc.org/
http://www.weconnectinternational.org/
https://www.sba.gov/federal-contracting/contracting-assistance-programs/veteran-contracting-assistance-programs#service-disabled-veteran-owned-small-business-program
https://search.certifications.sba.gov/
https://sam.gov/
https://www.boeingsuppliers.com/supplier-principles/supplier-sourcing#classifications
https://www.boeingsuppliers.com/supplier-principles/supplier-sourcing#classifications
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SAMPLES OF REQUIRED ARTIFACTS 
 
 
HUBZone 
Sample SBA Small Business Search (SBS) full profile (pdf) with download date: 
 
Validation: The PDF must include the correct supplier’s name, the document date must be within 
the last 30 calendar days, “HUBZone Certified” must be listed in the certifications and the 
HUBZone Certified “Exit Date” must be blank or in the future. 
 

 

 The document date is 
within the last 30 
calendar days 

https://search.certifications.sba.gov/
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 Certifications include 
“HUBZone certified” 

 “Exit date” is blank or in the 
future 
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Instructions for capturing the full profile and download date from the SBA Small Business 
Search (SBS) web site (Microsoft Edge): 
 

1. Navigate to the SBA Small Business Search (SBS) Website. 
2. Enter your business name, UEI or CAGE code in the Quick Search box. 
3. Press “Enter” or Click “Quick Search.” 
4. Click on your business name in the search results list to display your SBS profile. 
5. Click “Print to .pdf” 
6. Click “More settings” 

a. Scrol to “Options”and make sure the box beside “Headers and footers” is checked 

         
7. Click Save 

  

https://search.certifications.sba.gov/
https://search.certifications.sba.gov/
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HUBZone 
Sample SAM.gov profile (pdf) with download date: 
 
Validation: PDF must include the correct supplier’s name, the footer must display a print date 
within the last 30 calendar days and the HUBZone expiration date must be blank. 
 

 

 The date in the footer 
is within the last 30 
calendar days 

https://sam.gov/
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Instructions for capturing the full profile and download date from the SAM.gov website 
(Microsoft Edge): 

 
1. Navigate to the SAM.gov website and login. 
2. From the Home page, enter your UEI in the search box and click the magnifying glass to 

initiate the search 

 
3. Click on your business name to display your profile 
4. Click on the word “download” above and to the right of your business name

 
5. Select your file type by clicking the .pdf box 
6. Click the “DOWNLOAD” button 
7. There will be a pop-up in the upper right corner of your web browser when the download is 

complete. Click the “Open” button 
8. Save the PDF file 

 

 Certifications include “SBA 
Certified Hub Zone Firm” 

 “Exit date” is blank or in the 
future 

https://sam.gov/content/home
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Certified Women-Owned (U.S.) 
Women’s Business Enterprise National Council (WBENC)  
 
Validation: Certificate must include the correct supplier’s name, certificate number, and a date of 
expiration that has not passed.  
Note: WOSB certificate issued by WBENC is an acceptable artifact for WBENC certification. 
 

 
 
 
 
Certified Women-Owned (Non-U.S.) 
WEConnect International  
 
Validation: Certificate must include the correct supplier’s name, certificate number, and a date of 
expiration that has not passed. 

 
  

ABC Technology 
ABC Technology 

https://www.wbenc.org/
https://weconnectinternational.org/
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SBA Certified Service-Disabled Veteran-Owned Small Business (SDVOSB) 
Sample SBA Small Business Search (SBS) full profile (pdf): 
 
Validation: The PDF must include the correct supplier’s name, the document date must be within 
the last 30 calendar days, “Service-Disabled Veteran-Owned Small Business (SDVOSB)” must be 
listed in the certifications, and the SDVOSB “Exit Date” must be blank or in the future. 
 

 
 

 The document date is 
within the last 30 
calendar days 

https://search.certifications.sba.gov/
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 Certifications include “SDVOSB” 
 “Exit date” is blank or in the 

future 
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Instructions for capturing the full profile and download date from the SBA Small Business 
Search (SBS) web site (Microsoft Edge): 
 

1. Navigate to the SBA Small Business Search (SBS) Website. 
2. Enter your business name, UEI or CAGE code in the Quick Search box. 
3. Press “Enter” or Click “Quick Search.” 
4. Click on your business name in the search results list to display your SBS profile. 
5. Click “Print to .pdf” 
6. Click “More settings” 

a. Scrol to “Options”and make sure the box beside “Headers and footers” is checked 

         
7. Click Save 

https://search.certifications.sba.gov/
https://search.certifications.sba.gov/

